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MEMOTANDUN 101 Exeoutive for idodnistration and Hanagement

BUBJECT ¢ Trangfer of Industrial fard File {ICF) from
. Offise of Uperaticne to Office of Tsports and
Estimatss

REFERINCEL MHemorsndum for Advisor for Hanagesent, ICAPS,
Subject: Transfer of 505 and GHDS: Allocation
of Funetions within CIG, dated 28 May 1547,

1. In accordance with paragrarh of reference memorandum
representatives of 20 and CHL a2t on 2;&55&;;%%:* and su’bsmzamtiy
$o review the time schedule for the transfer of the ICF from Forelgn
Dovuments Braneh, 00, to Heference Uenter, Ui, It waz agreed that
this tranafer should take place as soon a8 possible and 1 Novesber
s set a8 8 target Jate, depending u.on the factors listed below,
Problems incident to the transfer of functions, files, and persormel
wore disvussed at this weeling acd in subsequent conversations, anc
agrecwpnt has Leen reached on the following pointe:

- Qg The functions of malntaining the master ICF fils and
of ting, ohecking, snd industrial code-numbering the raw
_I0F cards submitted by contributing 14B agencies will not be
transforred to UNL until the current machine recording project
{IC¥ onto IBM cards) has been completed, The present master
file of manual ICT carde will remain with Forsign Documents
Brangh, vhich will continue to be responeible for editing und
;heﬁng the cards which they contribute Lo ORD after trans-
B .

be The process of reproducing and preparing ICF cards for
dissemination will bs taken over Ly Reference Center as soon as
le. Two mimsograph machines will be provided by Foreign
umentts Branch for JUTPUBE,.

8» Persounel reguirasents will e fulfilled in cocperation
betwesn 00 and ORE, O7F will provide one professional {editor)
immediately, and one clerical employee as soun a9 possible ag
wnderstudies. Onsétrensfer, FUB/CO will provide two typists to
ORE and such profeasional sssistance on & temporary basis as is
mutually agreed upon,
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2. Problsms srising in connection with the dissenlnation of

IOF oards in sxceptlion to CIC iﬁ:‘&ﬁ.@:&a Vemorandus Yo, 12, as authore
ixed to 0 by Hemorandum from txecutive Director, dated 15 August
19k7, wi11 be discuaged by represantatives of OCD, CHL, 00 end
Exetutive for Inspections and Security prior to the transfer of the
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